
Purchase Smart, Purchase Sustainably
UCI Procurement Services 

Guidelines for Environmentally Responsible Purchasing



UCI Procurement Services
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Procurement Services is your trusted strategic partner dedicated to providing the 
most effective and efficient customer service in support of UCI’s mission and goals. 
Here are actions and areas with opportunities to achieve sustainable 
procurement for your office or your lab.



Sustainable Procurement
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Sustainable procurement is the 
process of acquiring goods, 
services, and works that meet the 
needs of the present without 
compromising the ability of future 
generations to meet their own 
needs. It's a procurement approach 
that considers the full life cycle of a 
product, from raw material 
extraction to disposal, and focuses 
on balancing social, environmental, 
and economic considerations.

The objective of sustainable 
procurement is to reduce negative 
impacts and enhance positive 
impacts on people, communities, 
and the environment throughout 
the procurement process. This is 
done by selecting suppliers and 
products that meet environmental, 
social, and ethical standards and 
by integrating sustainable 
considerations into procurement 
decisions, contracts, and supplier 
relationships.



Examples of Sustainable Procurement
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• Seeking out products with environmental 
certifications, such as Energy Star or Forest 
Stewardship Council (FSC)

• Considering the lifecycle impact of products 
and services, such as water usage and 
greenhouse gas emissions

• Evaluating the social and ethical practices of 
suppliers, such as labor rights and human 
rights

• Encouraging suppliers to adopt sustainable 
practices, such as waste reduction and 
efficient energy use



Tips for Sustainable Purchases

5

1. Choose products made from natural, renewable and biodegradable materials.
2. Buy products that are durable and long-lasting. This can reduce waste and the need 

for frequent replacements.
3. Look for products with certifications, such as the Forest Stewardship Council (FSC) 

for wood products, or the Global Organic Textile Standard (GOTS) for organic 
clothing.

4. Consider products that are made locally, as they are likely to have a smaller carbon 
footprint due to reduced transportation emissions.

5. Avoid single-use products, such as disposable razors, plastic water bottles, and paper 
coffee cups. Instead, choose reusable products.

6. Support companies that have a strong commitment to sustainability, such as using 
renewable energy, reducing waste, and improving the lives of workers and 
communities.

7. Consider purchasing second-hand items from places like UCI’s Peter’s Exchange, as 
this helps to reduce waste and conserve resources.



What We Buy Matters, How We Buy Matters
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• Product packaging contributes to CO2 emissions 
from producing plastics, polluting ecosystems as 
well as adding enormous amounts of waste to 
our landfills. 

• 3 billion trees are pulped yearly to produce 241 
million tons of shipping cartons.

• Of the 86 million tons of plastic packaging 
produced globally each year not even 14% is 
recycled.

Try to aggregate online orders and order once or 
twice per month to reduce packaging waste. 

www.earth.org



Know Before You Buy
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• As an employee of a public university, it is your responsibility to comply 
with all procurement laws, rules, regulations, executive orders, policies 
and procedures concerning the purchase of goods and services: UCOP 
BUS-43.

• You are not authorized to sign on behalf of the University or to bind the 
University in any manner. It is a violation of federal and state law and 
UC Sustainable Practices Policy to procure a service or commodity 
without acquiring the necessary approvals and documents in advance. If 
you do, you may be held personally responsible for cost 
of product or services purchased.

• The University of California is taking a stand against the throwaway 
culture that is choking our oceans and landfills with single-use 
plastics. The move is part of a bold new commitment to help UC achieve 
its zero waste goals. Please review the UC Sustainable Procurement 
Guidelines for additional information.

https://policy.ucop.edu/doc/3220485/BFB-BUS-43
https://policy.ucop.edu/doc/3220485/BFB-BUS-43
http://policy.ucop.edu/doc/3100155/Sustainable%20Practices
https://www.ucop.edu/procurement-services/for-ucstaff/sustainable-procurement/sustainableprocurementguidelines.pdf
https://www.ucop.edu/procurement-services/for-ucstaff/sustainable-procurement/sustainableprocurementguidelines.pdf


Practice Sustainability
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• Know who your department purchaser is.
• Maintain Equipment Inventory, it helps prevent waste or having excess 

reagents unused and avoid duplicate or unnecessary purchases.
• Consolidate orders and buy only what you need to reduce carbon 

footprint.
• Become familiar with policies and procedures.
• Only ship overnight or rush when absolutely necessary.

• Purchase sustainable and efficient equipment with Energy Star label to 
reduce office or lab energy.

• UCI has a standard to purchase EPEAT Gold for computers, displays, 
thin clients, tablets/slates, televisions, and imaging equipment.

https://www.energystar.gov/


Where To Buy
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UCIBuy, our E-Commerce portal, highlights companies with sustainable options 
including Office Solutions, Waxie, and ODP Business Solutions (formerly Office 
Depot)

Amazon Business | Climate Pledge Friendly helps you discover and shop for more 
sustainable products. Look for the green symbol when purchasing items.

Peter’s Exchange is UCI’s surplus property store which is open to the general 
public and university departments. Visit the store during store hours on Tuesday 
and Thursday from 8:00 a.m. to 1:00 p.m. for the latest inventory. Products vary 
each week and often include office furniture, computers and monitors, gym 
equipment, and more.

In order to ease the burden on both buyers and suppliers, UC offers a product 
search tool Ecomedes. You are able to search categories including appliances, 
cleaning products, office supplies, furniture, and more. Refine your search by 
brand, third party eco-lables, or certifying body with filters provided on the page.

Begin purchasing responsibly and making a difference today!

https://procurement.uci.edu/ucibuy/index.php
https://www.amazonbusiness.com/webmail/54552/3883545717/92da8f614ef53c9958f4103f2848df78c5bcf92395f7eb660616bed8861ae9db
https://procurement.uci.edu/equipment-management/peters-exchange.php
https://uc.ecomedes.com/


Zero Waste Items | ECOBuy Favorites Catalog
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Location of Supplier Punchout Catalog Favorites/Shopping Lists and the specific offerings may vary by supplier based on 
contracts and are effective tools for re-ordering favorites and identifying sustainable alternatives

UCIBuy Punchouts - Global Sustainable Favorites



UCI Peter's Exchange
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Procurement Services also offers free pick up of many office items, working or not.
Please use this form for resale of surplus equipment and recycling of E-Waste.

Come shop with us at 19148 Jamboree Road, Irvine, CA 92612.
We are open every Tuesday and Thursday from 8:00 a.m. to 1:00 p.m.

For more information, contact Peter’s Exchange at:
949.824.6447/949.824.6100 or email Equipment-Management@uci.edu

https://docs.google.com/forms/d/e/1FAIpQLSdPQXzA0IiPoTAUw9HvRfY-WcOPKJgOVNnKwhDFhO-O23YwPw/viewform
mailto:Equipment-Management@uci.edu


Complimentary Mail Supplies
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UCI Transportation and Distribution 
Services provides free mail supplies. 
Just fill out the Supply Order Form and 
it will be delivered to your office.

https://parking.uci.edu/distribution/
https://parking.uci.edu/distribution/


It’s easy to find remanufactured toner for your machine on the ODP (formerly Office Depot) punchout by typing 
"remanufactured toner" in the search bar. Buying high-yield, remanufactured toner cartridges (those that have 
been used, disassembled, cleaned, and had worn parts replaced and toner refilled) last 2-3 times longer than 
standard-yield cartridges, cost less on a per-page basis, and prevent waste and manufacturing impacts. 
Remanufactured toner and ink cartridges are widely available for use in most printers, copiers, and other laser 
cartridge machines, with equivalent performance standards to original equipment manufacturers (OEMs). OEM 
toner and ink cartridges typically cost 30% to 60% more per copy than equivalent remanufactured models.

Remanufactured Toner – Economical and Greener!
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Recycling paper is easy - blue recycling bins for paper are located in campus copy centers and in all offices.
Almost all of the paper that you use in your office, classrooms, and home can be recycled including:

• white and colored paper

• computer and photocopy paper

• stationery and letterheads

• newspaper, magazines, and books

• phone books and journals

• shredded paper

• mixed paper, e.g., cereal boxes

• envelopes

• scratch paper

Did you know that on average, UCI recycles enough paper to save over 6,000 trees a year?

Recycle Your Office Paper
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Purchasing Cleaning Products
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With years of experience and the combined knowledge of staff chemists, WAXIE-Green™ cleaning products are 
safer to use, third-party ecolabel certified, and provide the ultimate in cleaning performance.

A minimum of 25% of purchases are certified by one of the following recognized certifications:

• Green Seal

• UL Ecologo

• EPA Safer Choice

• Forest Stewardship Council (for janitorial paper products)

Preferred Criteria: At least 75% of purchases are certified by one of the above recognized certifications

For help shopping for sustainable cleaning products, please review the UCI Green Cleaning Policy and find 
products on UCIBuy.

https://info.waxie.com/e3t/Ctc/T0+113/bgSR04/VVQCCG7GQMqPW77R5--1YJCkZW2L--MX4HC8DTN2H2jyV3q3npV1-WJV7CgJP6W3SkGTg6fNCt3W5bW4xl6jXY_-VK-n4v6YyhLGW4cY_H35yYSPfW7tZ-1H2xxFnbW6-C_-7180LJqW4PxJNm5-RMhMW1CCkP94Gn_12W6cCggt7rRqmgW1TtWtn3XDqdGV92Q8c6h1hlZVl67Vp4BFjyLW5X52F82JDjynW13jvMK2RmNCyW4Z0hjt4zwYfhW608jfL5ZH2ZkW6JDTb_8kPm6DSlzm3PNtJ-Vc6gmT9h_v1xW1sFV8X8dNTQbW6P7zs37mxGDYW1lFlcQ7RsFtB36XM1
https://procurement.uci.edu/_files/documents/strategic-initiatives/Green-Cleaning-Policy-UC-Irvine-2020.pdf
https://systems.oit.uci.edu/kfs/b2b.do?methodToCall=shopCatalogs&returnLocation=https://systems.oit.uci.edu/kfs/index.html


UCI Green Labs
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Become Green Labs Certified!

The UCI Green Labs program works with principal investigators, lab managers, and students to educate and assist in 
the implementation of more sustainable practices in campus laboratories. The program provides resources and 
guidance in areas including energy efficiency, waste reduction, water conservation, sustainable purchasing, and green 
chemistry. Upon incorporating greater sustainable practices, research groups are awarded official Green Labs 
certification. All campus research labs are encouraged to participate.

ENERGY STAR® and WaterSense® certified products are required across all applicable product categories where 
price comparable (based on a total cost of ownership assessment) and consistent with the needs of University 
researchers, faculty, and staff.

• Find compliant ENERGY STAR® certified products.
• To see a list of ENERGY STAR® cold storage options available through UC contracted suppliers. Simply copy and paste the part 

number into the respective UCIBuy punchout to find pricing and product details.

Visit UCI Green Labs for more information.

https://www.energystar.gov/productfinder/
https://www.procurement.uci.edu/_files/documents/strategic-initiatives/vwr-and-fisher-energy-star-refrigerators-and-freezers_june-2019_0.xlsx
https://sustainability.uci.edu/green-lab/


Sustainability Remotely
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• Make use of natural daylight at home by opening curtains and blinds. Natural light 
boosts vitamin D, enhances sleep, increases productivity, and improves mood.

• Be conscious of how much water you use. Turn off the faucet when lathering your 
hands with soap.

• Install low-flow restrictors to faucets. These fixtures can reduce water by as much 
as 60% without compromising water pressure.

• Run only full loads for dishwasher and laundry machines.
• Source your products locally to reduce the carbon foot-print of the item.
• When possible, consider buying second hand items.
• Pick-up lunch? Support a local restaurant in walking or biking distance to your 

home. Great for the environment and economy!



Responsibility
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Recognizing the substantial impact that procurement decisions have on the 
environment, society, and the economy, and in alignment with the aforementioned 
policies and Sustainable Development Goals, UCI maximizes its procurement of 
sustainable products and services, including those that are environmentally 
preferable and that come from socially responsible sources. We all need to do our 
part.



Resources
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• UCI Sustainable Purchasing
• UCI Peter's Exchange
• UCOP Sustainability
• UCOP Sustainable Practices Policy
• UC Sustainable Procurement Guidelines
• Ecomedes - UC Product Search Tool 
• EPEAT (Electronic Product Environmental Assessment Tool)
• Energy Star
• Green Seal Certified Products
• LEED - Leadership in Energy and Environmental Design
• UCI Recycling - Paper, printer cartridges
• Office of Federal Sustainability
• UC Irvine Sustainability - Keeping the Campus Green
• U.S. EPA - Environmental Protection Agency
• UCI Green Cleaning Policy
• UCI Green Labs

https://www.procurement.uci.edu/strategic-initiatives/sustainable-purchasing.php
https://www.procurement.uci.edu/equipment-management/peters-exchange.php
http://www.ucop.edu/sustainability/index.html
https://policy.ucop.edu/doc/3100155/SustainablePractices
https://www.ucop.edu/procurement-services/for-ucstaff/sustainable-procurement/sustainableprocurementguidelines.pdf
https://uc.ecomedes.com/
http://www.epeat.net/
http://www.energystar.gov/
http://www.greenseal.org/
https://new.usgbc.org/leed
https://portal.uci.edu/uPortal/viewXmlFile.jsp?cmsUri=public/FacilitiesManagement/RecyclingRefuse/ChecklistWhatToRecycle.xml
https://www.sustainability.gov/
http://sustainability.uci.edu/
http://www.epa.gov/
https://www.procurement.uci.edu/_files/documents/strategic-initiatives/Green-Cleaning-Policy-UC-Irvine-2020.pdf
https://sustainability.uci.edu/green-lab/
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procurement@uci.edu

mailto:procurement@uci.edu
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